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Jim2 Business Engine Training.
Skill: Receive stock in a Purchase Order. Who: Receiving Staff, all sites.
Describe: Receive stock in a Purchase Order, making the stock available for jobs.

Context: Stock in Jim2 Purchase Orders needs to be "“received” to be available for sale.
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Editing Purchase Order 71 Ing :
Nav Tree Status POz 71 Vend# INGRAM Status |31 = Tax Total |Tax Free Up 5 ‘
Jobs Our Refs Eroms [INGRAM Type|r - | Freight to CostBy Value -]
Contracts -
Quotes Mode |ACTIVE Ship# |sv5 Vend Inv# Allow PartShip [¥] TaxPaid [¥]
© Purchases DateIn [03/05/2009 ~ | Date Due (12/05/2009  ~ | Vend Inv Date|09/10/2008 = Withhold 65T [7]
© i st e BackOnd# - GrigPO%[71 | curency[an -] Rate L0000 |(ockRatel”]
#n Booked
CardFles Hotes
Items
Stock
Accounts |Date | nitials | Status | comments |
Banking F[1 09/10/2003 % 5Y5 v Received =
Management |2 09/10/2009 = SYS = Ordered =
Scheduling |3 09/10/2005 = [SYS |+ Booked |+
eBusiness F
Tools
+| |Location |Job# | Stock Code | Description |vendor Stock Code|Unit | Ordered| Received| Cost (COG) | List Price TP| Price TF|  Price[Tax | Total|
1 NSW - BEL2577 Computer AC Power Cable 2m BEL2577 UNIT = 3 z 291 320G+  28.81
L Connect a PC/Monitor to a 240V AC wall socket
Tax $ Amount
SubTotal § 262 6.1,
< g | | Create Simiar | @ cancel | | save | [gave & close Freight $ 0.00 0.00
AccFees G - 0.00 .00
e search Resus | gl ~-E3 Total § (AUD) 262 .81
Skill Steps:
1. Edit the Purchase Order.
2 Enter the date of delivery intfo the Vend Inv Date field.
3. Enter the quantity of stock received into the Received field on each line of stock.
4 Alter the status at the top of the Purchase Order to “Received”
5 Click Save.
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